W PISCES

Scheduling Tool for Students

Scheduling an appointment

1. Loginto Pisces and click the Schedule an Appointment card.
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Go to the scheduling system to schedule an appointment Upload your paper and get feedback from a Writing expert

p Drop off a Question Your Economics Locker

Drop your question off here

2. Pick which mode you are seeking. (This will vary by subject and school.) When you click Proceed to Scheduling System,
it will open in a new tab.

Select the Type of Session You Want
to Schedule

Type of Session
@) One-On-One
QO Online Meeting

O Online Conference

‘“ Cancel

3. Click on the date and time that works for you.
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4. Click Schedule Appointment.
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Schedule Appointment

Economics

ctober 5, 2020 10:30 AM

October 5, 2020 11:00 AM

(® SCHEDULE APPOINTMENT CANCEL

5. You'll see confirmation of your appointment.

o,"«ppomlme'll Info

Appointi

Monday, October 5, 24

An appointment beginning ‘October 5, 2020 10:30 AM’ was scheduled

group: Economics

start: Monday, October 5, 2020 10:30 AM
stop: Monday, October 5, 2020 11:00 AM

8 Monday, October 5, 2020 10:30 AM
! Monday, October 5, 2020 11:00 AM
e Group or Subject
Economics
o Location
6. The appointment will also display on the calendar.
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7. Your next appointment will also display on the card on the main dashboard.
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EE:! Schedule an Appointment

Go to the scheduling system to schedule an appointment

Next Economics Appointment: Monday, 10/5/2020 at 10:30 AM (Amernica/New York Time

Y




Canceling or rescheduling an appointment

1. Click on the appointment you want to change, then click Options.
Appointment Info = "

@ 7ppointment info Monday, October 5, 2020 10:30 AM - 11:00 AM < &, OPTIONS

Stant

Monday, October 5, 2020 10:30 AM
Stop

Monday, October 5, 2020 11:00 AM
Group or Subject

Economics

Location

ONLINE

Approved

Created

Tuesday, September 29, 2020 11:08 AM

Updated

Tuesday, September 29, 2020 11:08 AM

© O oO@ M

Attendees

Alex Cortez

2. Click on Cancel Appointment or Reschedule Appointment.

Monday, October 5, 2020 10:30 AM - 11:00 AM

© CANCEL APPOINTMENT

D RESCHEDULE APPOINTMEN Cance! Appointmen

3. Ifyou click on Cancel Appointment, you will be prompted to confirm. Click Cancel Appointment again, then you will
receive a confirmation message.

Cancel Appointment

Are you sure you'd like to cancel
the appointment?

m 0 o

The appointment beginning "October 5, 2020 10:30 AM' was cancelled




4. |If you click on Reschedule Appointment, you will go through the scheduling process again. Then once you change the
date and/or time of your appointment, you will receive a confirmation message.

Reschedule Appointment 5

a Economics

8 October 9, 2020 10:30 AM

x October 9, 2020 11:00 AM

(® RESCHEDULE APPOINTMENT CANCEL
The appointment beginning October 7, 2020 10:30 AM was rescheduled to
October 9, 2020 10:30 AM

Setting up appointment reminders

1. If you do not have appointment reminders set, you will see the option to add them when you go into the scheduling
tool. If you have already closed that option, you can get to it again by clicking on your profile icon in the top, right
corner then choose My Reminders.

n 0 ?
Never forget an appointment
again. B AexCorte:
o
] DONT SHOW THIS AGAIN CLOSE ﬁ Reminders

2. Enter your cell phone number and provider. Choose the frequency with which you want to be reminded. (Note that
you cannot change your email address; it is already associated with your account.)

y ; : Text me E-mail me

You will receive email and
text reminders before your 10 minutes 30 minutes
appointments. 30 minutes 1 day

Phone Number 1 hour 7 days
R. (123) 456-7890 1 day

e.g. (123) 456 7890. Only available in the .

un s. Standard messaging and data

Cell Phone Service Provider
§] AT&RT v

Please note that some cell phone service

provide ityet s rted If you don't

see your provider listed, check back soon

E-mail

Questions?

Students should use the Customer Support link in the top right corner of any subject in Pisces for additional technical help.



